
4. REVIEW AND
UPDATE CONTACT

INFORMATION

5. CLICK ‘UPDATE
TENANT’

1. LOG INTO THE
HOUSING PORTAL

https://residential.cuf.columbia.edu/

2. CLICK 
‘TENANT PROFILE’

THEN ‘TENANT’

3. CONFIRM
FAMILY STATUS

FAMILY STATUS:
Choose single if you live
alone, couple if you live
with your partner, and

family if your dependent
children live with you.

UPDATING YOUR TENANT PROFILEUPDATING YOUR TENANT PROFILE
in the Housing Portal

COUPLES & FAMILIES - SEE NEXT PAGE!COUPLES & FAMILIES - SEE NEXT PAGE!

https://residential.cuf.columbia.edu/
https://residential.cuf.columbia.edu/
https://residential.cuf.columbia.edu/


UPDATING OCCUPANTSUPDATING OCCUPANTS
in the Housing Portal

IF YOUR STATUS IS 
COUPLE OR FAMILY:

CLICK ‘EDIT OCCUPANTS’
For more information about who is

eligible to live with you, review
Couple and Family Housing

CLOSE THE POP-UP
WINDOW TO RETURN TO
YOUR TENANT PROFILE.
Click ‘Tenant’ to reload the
page, and the occupants
you entered should now
show up on the screen.

IN THE POP-UP THAT OPENS, ADD ALL ELIGIBLE OCCUPANTS OTHER THAN YOU
For guidance on disabling a pop-up blocker in Google Chrome, see here.

Enter first and last name of occupant #11.
 Choose the relationship from the drop-down list2.
 Provide their contact information (email address and phone number; not required for
dependent children)

3.

 For dependent children, choose their birth year4.
 Indicate whether they are a Columbia affiliate. If they are, add their UNI5.
 Click “Add”6.
 Repeat for any additional eligible occupants7.

NOTE: 
ONLY ONE SPOUSE

OR PARTNER MAY BE
LISTED

https://residential.columbia.edu/content/couple-and-family-housing
https://support.google.com/chrome/answer/95472?hl=en&co=GENIE.Platform%3DDesktop

